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Gengral Cireular No. 1378 Mile Mo. POY/38/63
' i Office of the DGHS,
: Colombo 2.
0. 4. 1945

DRVITES OF THE FUBLIC IMALTI IWESING SIST.I.

-

l‘]‘_'ns miin dutles of the Pulic Health Murcing Bister would il

comprisa the following i- el ds ML
- Planning aud ormnisation of Health Activities in her arda. e
~ Guidance, supervision and performance evaluatlon of

public Health Hidwivesz in her ored.

Manitoring and evaluation of Health Activities and supob-

vigion of tha heelth iniomation system in respect of FIL:J.IfFP..

- Stalrf development and training.

- Provision of specific marvices.

[

- Simple regearch

oL, ADMINISTRATIVE REQUIREMENTS

el S

{i) Houru of work -
Weelk Iaye - 07.00 a.m, - 08,00 8,m. - {ice work
000 a.m. — 12,00 noon — Fleld work
12,00 noon - 02,00 p.n. = Lunch interval
02.00 p.o. = 05,00 p.m. Field worl
Caturdava - 0B.00 a.m. - OL,.00 p.m.

Nonference/MCH
C1indc/MOH
Offioe.

Sundays - "Off"day but on Call Ihty.

{11} e Public Health Hursing Sister shall at all times while
on duty be in 1l uniform, The unifoms be made necording
to the approved style,

{ij_i.:ﬂha_'il maintein & Diary and mleall melevant entries daily
sccording to the instructions provided by the Minisiry of
Health and shall submit the Diery to tho MOH for perusal
and signature monthly.

{1y J5kall faintaln her Office at the Hoalth Unit (MOI Office)
or in a suitable place within her arca approved by the
MOE., This Office shall be mvailable for inspection during
wodcing hours by her Supervieing OFficers.

The regords of the Public Health Fursing Sister should be

arrangred in the followlinsg manner.

vy



On the Wall :
-a) Map of the area according to instrugtions
b} Monthly Advance Programme
..,E} List of Public Health Midwivee under her supervision, with
their respective populations, number of houses and number
of aligible couples.

d) Hecord of vital statistics for the area - Birth Rate,
leath Bate, Infant Mortaldity fate and Matermal Mortality
Hate.

_,EJ Record of the MOH/¥P Clinics in her ares.

£) Mape and Charts in relation to Femily Health -

I:i::l Ante—natal Mathera Hegletered -
a) at home
b) at Clinics

(£i) Imesunisation of Infants

(iii) Family Planning - How Acceptors

On_the Table

&) Inventory and Departmental inetructions for Public lealth
Hursing Sister and Public Health Midwife.

) Diary.

o) Inepection Hoster

d} Inspection Motes File

¢) Appraipal Form of PHNS

{) Special Aetivities File

x) Taily report of PHES

h) Monthly report of FEHIE

i} MCL/¥P lata FPile

j) Death Inveatipation Pils

k) Quarterly Performance lisport File

1) Work Flan File of FIM of her area
Bhall not sccept cash or zifts in any fom as payment
for services rendered by her.

PLANHING AND ORGANISATION OF HEALTI ACTIVITIES IN HEN AR :
2.1, Flanning =
(1} Shall ecollect the following bezic data and update
armually.
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Fxtent of the eree &and a 1list of villages
FPopulation
Vital Biatigtics :
Hortallty/Merbidity date - eepecially these
related 4o mother, infent and pre-school child.
= Avyaileble roEcurces - Medical Institutions and
facilitien
= Community Bealth Ulinice
- Field personnel
~ Qthers |
- Dther respurces aviailable
within the ares.

{ii ) Ghall identify problems and service needs.

{ii}) Bhall develop o work plan for the area based
on the problens and pervices identified and get
it approved by the MOH. . epi ) e,

(iv) Shall provide neseasary guidance to 'I:h.EnH.IM"[ in
her avie. to develop similar work plans for their
regpective areas,

{v) ©Shall review and tp-date work plan from time to
time in consultation with the MOH,

L Drganisation —
{i} Ehall ensure that she haz & 1ist of duties of =
PG and Emimlp]_an.
(i1) Skall maintain Maps ané Oharts in relation to
Fanily Héalin.
{1.1.1'.] 8hall ®Bnintain comrect recorde and furnish the
necerITtry reliume.
(iv) Bhall preparc and work according to an advance
BRI i s
~ {v) Small ovtrin Acozasary equipment and supplies. = n
(vi) Sball essist MUT in the orgenisation and menagement
of FH/FHC progracma.
. (vii) Bhall ensure that she has correct addresses of
g8ll the PIMH in her aren together with information
on dzuo of first oppointment and date of appointment
to area. g it
(vifi) Shall ensure that all the PHIY have their list of
duties and respective work plana.
(ix) Bhall ensure what =

]1. """""1\._
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— ALl PHMM prepare apd work accopding to an

2 fpeee od advance Programnns

~  All PR five—im-their Eress—asmd have their
Offices in the area.

~ A1l P maintain their Offices as apbecified.

= All PP have their requirementz of stationery,
printed forms, eguipment and drmigs.

~ Al]l FAME maintain correct records and furnish
acourate retums on tims.

= Health Team holde local Conferences monthly

~ 'The PHES ohould attend these Conferences as
fam as posaible.

(x) 8hall eatablish functional relationship with the
other members of the Heslth Team, other Departmental
Organdzations and other Arencies.

(xi) Shall participate in activities of other Departments

whenevor necessary.

MFF%. Wi ‘U'|’.'b|_ﬂ.?_.l.u-llb-i

(0%«  GUIDANCE, SUPEIVISION AND PERTDIIANGE EVALUATION OF FUBLIC

HBALTH MIDWIVES IN HERL ARIA

{i)
(ii)

(144)

(1)

(w)

(wi)

(wii)

'ﬂll-.mll faido and. supervice the work of all the Midwives

in hor area both in the field and at Health Centees.

ahrll muide and suparvise the work of SPHM.

Shall disucss the work with the P apd identify

strengihe and vweaknegses reparding programme imple-

mentation within her ares.

Shall discuss problemsfdeficiencies apd sugrect

erlutions for icprovement.

dhall ensure that FHE! perform thelr duties satis-

faotorily in relatilon to quantity as well as guality.

Gsfs — Home vigiting, Fegistration of Ante-natal
mebtlmrs and Infants, lome deliveries and main—
tenance of asepiic procedures during delivery,
Immunization, Family Flanning, Health Education
and other activities.

Shall evaluate the work of the FHMM ang SFAMM quarterly

to measurs the quantity,; auwality end reliasbiiity of

their work. This evaluation could be dene in thelr

Difices, at the ¢linics, in the fiEIﬂ.-[ﬂ.l:lﬂ in the

Hnupi‘hald.j

Shall meintsin Appraisal Forme of all PAMH in her

area and aubmit to MOH with her cooments.

ﬂ A gn,.:r:&u...-."ur'-:rﬂ'-" .
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4. MONITORING GKD CNALUATION OF HEALTE ACTIVITIES AND SUPSRVISION
0 TIL: ALY THEURTION SYSTRL IN RISFICT OF MER/FP :Fawn tluy

Hm”"\

{i} 3nall be responaible for the collection of valid and
relisble MOY/FF dota fariy  Hasllia .
(ii) 8hall monitor monthly performénce, &nolyse Family Health
Dath guartely apd cvaluste progrémme porformance in reapect
ol =
o) Coveraome of MCH activitiaen
~ Anto-natal mothurs receiving domiciliary care
~ hnte—patal mothers attending Clinie
w Typo of aegictancg at delivery
~ Pogt—paprtun visits done by IFMM
~ Pirst sxmmiration of infants at the Clinic : i 4
h} [mmunization coverage with BCG, Triple Vaccine,
Polio Vageine, Tetamus Toxold ond other veooines
for child<hpod jomunizetion which may be introdug
in the fature.
e) Pamily Flanning coverago.
d) Coveraje of School [loolth activities,
o) Aealth Mutation Botivitios
i_;l rpre ey § f—-l-l‘mm‘x
(iii) Shall discuss performance at the monthly etaff confermncs
held at the MO Cffice and review activities at leocal
Conflerences held in her arvea.
(iv) ©ball mintsin & Remister of Infont Deaths in her area
aunrd ensure that all infant deaths sre investigated by the
aIee Hﬂ"l'uu ]'h-rm 'H'6T0.
fv} Skall 1rw&£ti.-rn.1.a all imternal Deaths in the am@n Torm
e fﬂr in duplicate. One copy to be sont to MOH And the
. othor copy to be kept in her F&i.lu.) .ﬁ.m'l [J-r-ufd'l‘-
{wi) Thall be responsible for consolidating data for the
HMOH ares and Tforwarding the returng on tin-::rlr{muy—hr-‘;h& -
S attached o Ehe MOT-Office ).
(vii} Shall ensure that the following: records sre filed and main-
tained correctly at the HUll Office. o te donme—by—the-

HiG-ettmaied to e MOH-OFfoe )y —

g 1*"‘-1!“:‘
(4) men in:&y Btatement (H.509)

{11) FP Consclidoted leturn (H.1159)
(ii1) FP Honthly Return (H.1200)

Forws - O
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(wiii} 5hall submlt & shrot guarterly performance report

remrding her sren to MUH before the end of the
month following tho gquorter.

STAIY DEVELOBWIIN! AND RALNING :

- m—

5hnll makso use of available educational opporiunities
and respurces in order to up-date the knowledge and
akilie of herself, and other members of her team in

(a) Inviting Cuest Lecturers or getting pood
uorkers to make presentationz of thelr owmn
work on the day of the Conferance.

(b) Creating opportunities for team members to
viegit project areas where the progranmes

Shall identify those FHMM showing =signe of dedication
gnfdl efficicncy and highlight the pood vork done iIn

Ghall puide ond asgigt those FEMM needing: closer

Bhall ldentify service areas requiring ingervice/
contimiing education apd invite the attention of

Ghall plan apd carry out educaticoral programmes, &6

Ohall sspist MOH vhen necessary in recommending PHMM
[or promotions and fellowehipe, eteo,

Shall in consultation with the Medical Officer take
up a puitable heelth centre within her area for
tntenpive work e thet 1t would gerve as & model for

Shall in coneultntion with the Madical Officer toke
B auitable school within her area for intensiwve wWarlk
gy that 1t would be & model for the MOH arsa.

{i)
congulatation with MOH, iz :
have been sugcessful.
(it}
arder to encourapse such workers.
fiii)
supervigion.
fiv)
MOH/MO (MCH) accordingly.
(v)
el when required to do so.
(vi)
PROVISICH OF SPECIFIC SHVICES
(i)
the MUH area.,
(i)
{iii)

Ghall conduct the MOH Clinmice in her aref in the
dbsence of 8 Hedickl Officer. PHE tmined in
techniguea of IUCD insertion could conduct IUCD
Clinies with the corcurrence of the MOH/MO.



P e, 4 '-5 ¥
! bl v dl
{iv)  Ehnll withdraw blood for VBEL exmmination.

(w) Shall lmr'ﬂiim H’ y planning and provide
necensary pdvise oligible couples on
aptitmeeptive methods and gervices. Shall
aloo provide neceoERTy ﬂ.&vicﬁ Eﬂjﬂ.l'ﬂl“liilﬂf
pablortile couplen ard rnfer‘ﬂuﬂ'l oouples
for imveatirgtion.

(wi) Shall participete whenover possible in school
health setivities within her area.

{vii) G5mll perticipate in community hoalth programmes
oranised within her srea, and sssist in the
tTrailning of yvoluntary health workers.

(viii)} Shall sosist tho health team in the prevention
and pontrol of boih coomunicable and oo

ponmuncigble disasses.

{ix) 5hall provide necetsary HQPPQ£}th&F e health
toan in rehabilitation of children
and work olosely with institutions providing
guech care in her ares.

I::::I Shall provide neccssary advice and gervices in
regpect of miner ailmente and injuries.

(xi) Shall ﬁﬁﬁjMuina and guidance necessary for
nonsal healthy mental development of the child
and advisc ol hone care or referml for those
with mentel health problecs.

(xii) ©Shall quide and teach PR, other health workers
and the family recarding elementary nursing core
in the hobe.

Of. ST RISEARCH

(1) Shall plan anl corduct aimple research studies with
& view to emluating achicvements/determining
service neels/improving service delivery.

/. Ur. llohon Rodrimo
Bmds Ire BN FParandog

Ieputy Director Géneral LIRGTON GENERAL OF HEALMNL-5IRVIC.E
{Public Health Servicas)

dpf -



<
i3
Y -
'ijf _

(L E: e S i e , I
et ) 1(_3.,7,,

B8 ouns oeEs PADDEPHSDNGCHA0LN
]

am:-ﬂ:!:rlﬁ ERicNE

2010.09.01

> by pedond® smoln moan wiEe® B0 &) oOome B3
F boe gedaodd ofid emds oD Sedndfided mdoeonsl oean S
2 gloedns & guele. '

:
:
@
E
i
&
g
:
g
&
3
g
o

¥ VvV Y Y
.:ﬁ_

01 e gocsmOse |
cnetemd] oD@ .

TS #04) oo osed EDY fxeds oD abonm ¥o Oemd G080 Befo
it
i eem Sl mgd op oo oBsdidn Sn aueBd 2008 500 ggo




i Be opm oda 5020 obpn guped Eo cond o0 ena O 9a 990 s
seen daBen ReoBOAmE Efss mo efowed es mdswe Helm ©OF
qeimen -,-_*':'l SR CREDCs ]

|' |
iv 8ofal dheon (eoneed 8 mdoged) of ﬁ:x;ﬁmm::u =SS o) O g9

qomn aBEDDES b oloes Beplded cOrmo oo 6380 w8 So gae.
1 '

v mmmmamﬂﬁmammm?mﬁmaasammm

Qs

| % H
e S |
1 e ..:-;J:*i I
2 Emesim
3 @8 [Ende® |
4 &b .i.. M '
5 Exma & o emvEn emdmcs B8 emig®
6 Bod PEded ESema® i
7 0f Eigm mde el Sl '
B ofid doedn odt) BgbiBfieed Bowd oupds §8 smgd
9 St SiEs

10 Secis ode SSoangd
nmﬁmmmnémmmw




pmes ages emonc Md 609 oo eLwd 538
P emboxsed Odog®me & ©f oEdge
P Semema
P BE m«Dmi
=
P

B & adls oo
el oBod
(i} D& =) ¢85 alasm =cH xBS |

g gedandd gony uiotad meq? 802 oo J9) acm eoda

T Bede mos ndme G058
-G8 eorde ofid ofe Siedns B emis sedon Sclid oba

vii @F idaed olsige ofd omds ok Emdlelod, ony cobs edE)
Bpindefed smoncs g e

viii 2 ofjf emaEe ol St o a8y son@a odt) SphPdD SEsecd
CHSeni = Geend otgd® mS 299 S Bg @88

9

{




=55 T = aq,mdmﬂafq B8 28 og &ﬂ@@ﬂ S ENE

semicioelfelg o odDed = amEs edgENDE oEe aldsbme
aSEEEE osa = O eafe mEadeg e weerdneSdnio
BrmaDEnED somid BF '

ﬁﬁMHmWMMEWW.

b smems oom Beuddces sdbDsed Scmos qlosmbg el m
D4 mﬁ ::mﬂmmd:En;El paise E08

et mu@:ﬁmﬁaﬁ%ﬁﬂmﬂm’mmm

g8 mom OO D O mAS( o S088, @ 29 ect/e®




e — R T T T e R H'L-.ﬂ-l'_ru:d.—hl— e
] i bl - - [ A e Pyl A
T AT R - e LR SR T e = 2y
R = 1 | i o R o R e 1'?'-"- A e L3 e
=R nEN L -y - et L e Ty
1

(04) hBe ecids sadger oo a=doBde @ qod®

01 85SE =0 goE oo ol 859, !

02 o= ogmed By 2ed siid et cdo HEDO/gDEnD OB auEEE
&3g, !

= = g emrin eE0Ee

o e e !
OE oDiey enEdane
G sands Sommon®
l... D8 glmem g

03 ©IE e @ Eegte CHeSE o8e ety 3 g2Bod 638 @ eecho
04 gack B0@m Eodesns. !

05 Ennsl B SEmencs

06 s = g% exoln goin JUBoEe mif Sclo OnEd Edon oud 838 o
PEDe B30 |

07 of o gud 6Xm0 mdqono ood giftod &9

(umnmm |
om mﬂmaﬂm@ﬂchmmwmmﬁmﬁamm:mﬂ
uﬁ;ammﬂgqmﬂ-@

D gEdn quels ' .
mmwmmma@:mm

05 eco@a cabon DD o6 ofd exnis oo Beatsed Digd odin, sawy
Seodo, Fodi T cem Edads 58

06 gody|Somstinne tdon Bes Sote ambs e sendod, Sa esc
extod sen ouE Bo Qoo I

¥ W %N Y Y

L
I




(06) SeciBer ecs) o=@

01 meds soi@n Sadlimor sodams o
-D'Ecm: p Emnmy sDdfena o

03 ¢ m&@mﬂmmﬂmmmhg@mmm DEES mmen
Eﬁ:‘ﬂl o) gicam aad ang 08 i

04 &g eZosion oex ohos wB® (VDRL GR — RH ,H%)

05 ofd aBine coedsan, ofd cssdens B¢ ooemto cbbded o8 olmman
06 el ety Dcfcdud B aomd 89 oo sogel sevda o000 oogg
ede | 5

07 b adbmcd oy €08 oo wole DEeded ooed &5

08 eRith ecks @ eBlemBm odkn ExENE ELO) SENED CHEKED Boo B
09 madnds gacHooes com 9 gxime ot nogn 528

10 28 QD0 o =8 soqdt aos 0B atEe 20 o sdS) owele

11 corDajed mmmdmmmmmmmmm@
828 umamaﬂmm::mmﬁmﬁ@

12=r§|:§ umﬂmwmﬂmammﬁqﬁmw

'.l-.il
13 ) 82 oueds
-1--- wﬁm&mmmmmmm@m

r_.
| - |

(07) edsden S5

poois Bd g 29 | o35 abusm oo samim ool® Egfy 638 oem
aiga oo =tewdy o adedem £28

]

L,
Secl=a giavm :im,ng (.o, pef) i ecsda ocilh gqlioom Sed

M ——




